
Request form for administrative interpretation (for foreign residents)
Address: Kitakyushu International Association　 FAX: 093-662-6622　　　　 E-mail: kia@kitaq-koryu.jp

TEL:093-662-0055 (Open 9:00-17:30. Closed Mondays and over New Year period)
＊Please send your request form by e-mail or fax, and then please call us on the number above to confirm.
You can send us Fax or e-mail at any time, but please be aware of our telephone service times above.
· If you have any questions, please contact us on the details above.　　　　　　　　　　　
Date of application:  　    /          /
	Applicant Name
	
	Arrival date in Japan
	

	Home Address
	〒　　　　－

	Period of stay
	

	
	
	Residence status
	

	Telephone number
	
	Japanese level
	Speaking: Zero / Simple greetings / Everyday conversation

Reading: Cannot read at all / Can read hiragana&katakana /  Can read simple Kanji　

	ＦＡＸ
	
	E-mail address
	

	Preferred date and time for consultation
	1st choice.  Date:    　  /             /              Time:

	
	2nd choice.  Date:   　  /             /               Time:


	
	3rd choice.  Date: 　　  /             /               Time:

	Location of consultation
	Name
	
	Tel number
	

	
	Address
	（　　　　　　　　　　　　　　　　　　　　　
　　　　）
	Language for interpretation
	□English　　□Chinese　　
□Other（　　　　　　　　）

	
	
	Nearest train station: 
Nearest bus stop:

Other:
	
	

	Content of consultation
	1 Administrative Procedures　② Education　　③ Health/Welfare　④ Pregnancy health checks, home visits/guidance         　　⑤　Other（　　　　　　　　　　　　　　　　　　　　　　　　　　）

	
	Details:
This program is to provide interpretation at public institutions and schools, for foreign residents who have difficulty understanding Japanese.

Please note: Administrative interpretation is not available for the following –

・Medical practice, school class support, counseling, or other interpretation requiring specialized interpretation.
・Interpretation at events such as school entrance ceremonies, sports days or parties.
・For family, friends or private communication purposes.
・For commercial enterprise.
・Interpretation at public institutions outside of Kitakyushu.


【Terms of service:】
1． The interpreting will be in the form of consecutive interpretation (interpreting something after it has been said). 
Interpreters will not be expected to make any decisions or offer advice during the consultation.
2． Interpreters are obliged to keep the details of each consultation confidential. The content of the conversations that take place 
will not be used for any other purpose.

3． If the person requesting interpretation has not arrived fifteen minutes after the agreed time, the appointment will be cancelled, and in some cases future requests from this person may be rejected.
4． Interpreters are only able to provide assistance for consultations on the issues written in the applicant’s request form, 
and cannot provide help for any new requests that may arise on the day of consultation.
5． Please fill out a questionnaire after the consultation has taken place.

6． We will not provide any of the interpreter’s personal details, such as their telephone number, mail address or home address. We also prohibit you from asking these details to the interpreters themselves.

7． This administrative interpretation is done on a goodwill basis by local citizens, and not as a profession. 
Should any problems arise from the consultation; neither the interpreters nor the Kitakyushu International Association 

can bear responsibility.














































受付No.


　　　　　―　








